Women's Symphony League
Event/Fundraiser Summary Report

Date of Submission of Report: ________________Name of Person Submitting Report: ___________________________
Name(s) of Event Chair(s): ______________________________________________________________________________
	Name of Event 
	Date of Event


	New Event for current year  OR  Repeat/Existing Event
	Event Location


	Time Frame for Event  
	Price per Ticket 


	Attendance 
(list non-member attendance also-separated)
	Proposed


	Actual



	# of No-Shows 


	# That Attended Lunch only (if applicable)


	Total Revenue 
(include monies from committee assessments) - list separately
	Proposed
	Actual



	List ALL Itemized Expenses (list each)

	Proposed
	Actual

	Underwriting 


	Proposed
	Actual



	In-Kind Donations 
	Proposed
	Actual



	Raffle OR Chance Drawing

	# of Items
	Price per ticket
	#of Tickets Sold
	Profit

	Silent Auction (if applicable)
	# of Items 
	Cost of Items Purchased


	# of Items Sold
	Profit

	Date of ALL Thank You Notes Written:



	COMMENTARY:

Are there elements to this event that your committee recommends should be changed?
Would you change the logistics of this event?  If so, please give recommendations for future planning.

Include any other commentary about this event for future planning.




